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FACILITY USE AND GENERAL INFORMATION 

February 23, 2016 

On Monday, February 22, 2016, the Richmond Board of Education voted to adjust the definition 

of "Groups" utilizing the District's facilities as well as the fee structure applied, retroactive to 

July 1, 2015. The process to reserve any facility, room or field continues through the online 

Facility Use system. 

As indicated at the Board of Education meeting on February 22, 2016, the Superintendent has 

scheduled meetings with each current user of the District's facility to explain the changes, 

review the revised fee structure as well as go over general facility use information. Below you 

will find the definition and fees approved by the Board of Education, retroactive to July 1, 2015. 

DEFINITION OF GROUPS, RETROACTIVE TO JULY 1, 2015 

GROUP #1-SCHOOL ORGANIZATIONS. School organizations directly affiliated and 

supported by Richmond Community Schools shall not be charged a Facility Fee. Events 

for school organizations shall have priority over all other events. 

GROUP #2 - NON-PROFIT ORGANIZATIONS WITH DIRECT TIES TO RICHMOND 

COMMUNITY SCHOOLS. Non-profit organizations that are directly affiliated with 

Richmond Community Schools shall not be charged a Facility Fee. "Direct Ties" is 

defined as organizations whose purpose and mission is to support the students of 

Richmond Community Schools and the District OR at least 75% of the students 

participating in the event are enrolled in Richmond Community Schools. The City of 

Richmond and the Township of Casco, Columbus, Lenox and Richmond shall be defined 

in this group. 

If custodial coverage is required, at the discretion of the Superintendent, a $15.00 per 

hour charge may be assessed to cover the cost of personnel assigned to the event. The 

Superintendent's discretion shall be based on, but not limited to the type of event, the 

date of the event, the number of people attending the event, the set-up of the event, 

and the facilities requested. Organizations shall be notified in advance if a custodial fee 

will be assessed. 

GROUP #3 -ALL OTHER NON-PROFIT ORGANIZATIONS. All other non-profit 

organizations shall be charged a Facility Fee of 25% of the Board approved rate. 
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